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Out of School Care Network





Supervision of Children

All paid and voluntary staff have a responsibility for the safety of children at the programme. When you are supervising, you are expected to actively observe all children in the area you are responsible for. 

Guidelines

· You should position yourself so you can best see all the children.

· You should not join in on an activity if they will be unable to maintain good supervision.

· You should not leave the area they are supervising without ensuring it is safe to do so by either:

· asking another staff member member to supervise the area 

· or moving the children to another place where they will be properly supervised.

· In an emergency situation you should respond in a way that does not create a risk of further injury or leave children without adequate supervision. Stay calm and seek help immediately.

· "Duty of Care" means that if you see any possibility that an activity could cause an accident or injury, they should stop the activity immediately and not allow it to re-start until it can continue safely.

· You should also monitor other adults who come into the programme - if you are unsure of any persons identity please approach them, introduce your self and ask them if you can be of help.

· Any adult leaving the programme with a child must be clearly identified as an "authorised person" for that child and use the sign out book. Please remind parents/care givers to sign their children out.

· If you have any doubts about the identity of the person collecting a child, act immediately.

· You must inform the co-ordinator as soon as possible if there are any injuries, incidents, dangerous behaviour, unsafe equipment etc.

You are the eyes and ears of the programme
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