Excursion check list (sample)

Vehicles

Seat belts OK for children

Petrol – vans filled

Route and meeting point known by all drivers

Drivers have correct and current license

Map

WOF and registration up to date

Equipment

Emergency blanket

Specific activity equipment - sports gear etc 

Toilet paper

Rubbish bags

Handy wipes

First aid kit – contents check, qualified first aider

Whistle

Duct tape

Glucose lollies

Children and behaviour

Group lists

Rules and boundaries

Head counts – timing

Personal Medical and emergency info

Nearest medical centre

Centre phones

Children emergency contacts and any medical info – copy kept at base

Staff contacts

Sunblock

Pre check children and equipment – footwear, hats, coats, food, drink etc

Parent consents

Cell phones – batteries and coverage

Walky talkies

Contact local ranger – numbers, timetable etc

Venue / access

Booking confirmed – who?

Admission payments made

Contact at the venue

Keys

Confirmation on the day

Site hazard check on the day
